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The Highest Graded Service in the Industry

Presents

. Proclaim is your personal video messaging tool. Here's a guide containing the
Proclaim key steps to help get you started recording a message or holding a live meeting.
Please let us know if you have any questions.

Quick Start Guide
for Proclaim

Set Up your Webcam or Microphone

If you haven’t hooked up your webcam or microphone already, you will need to set up a webcam to access Proclaim.
Please follow the manufacturer’s installation instructions. We recommend a Logitech device. After installing your
webcam, make sure you can access your camera fine by seeing yourself and do an audio test on the microphone.
Then close the webcam software and open Proclaim.

e

Log into Proclaim

To log in go to Proclaim, click on the link: http://proclaimtheworldlogin.com It will prompt you for username and
password which are case sensitive.
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http://www.logitech.com/index.cfm/webcam_communications/webcams/&cl=us,en&page=1&filter=0&sort=6http:/www.logitech.com/index.cfm/webcam_communications/webcams/&cl=us,en&page=1&filter=0&sort=6
http://proclaim.netbriefings.com/
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Set your Device Settings

To use Proclaim, you must set the Adobe Flash Player settings to access the correct camera and microphone. To do
this go to either the Record Message or Hold Live Meeting section and click the Options button. Then click the Device

Settings button and select the correct devices.

Click button for
device settngs

Options

Video Quality ] a0 :

" Device Settings

Adobe Flash Player Settings Adobe Flash Player Settings

Microphone

Q

Camera @/
v [Logitech USB Headset

[Logitech QuickCam Fusion

Click button for
camera settings

Record Volume:
N,

|| Reduce Echo

The Adobe Flash Player Settings box will pop up requesting to access your camera and microphone. Simply click the

Allow button.

Manage Playlist

Click the Manage Playlist button on the lower navigation bar to get to the Manage Playlist box. Then click the Upload

v 77“7-‘ - Q Close ;,

Click button for
mic settings
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Adobe Flash Player Settings

im.netbriefings.com is requesting
ito your camera and microphone.
plick Allow, you may be recorded.

Click Allow

Camera and Microphone Access @

,\;‘ [©@ Allow |[@  Deny

File button to upload your PowerPoint slides or videos.
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Msnsge Piytine Upload File x
Playlist =
7 Click button to
= { > PowerPoint (*.ppt) Browse ...
" upload flles Streaming Flash Video (*.fiv) Browse ... Cllck Iink to
— T Windows Media Video (*.wmv) Browse ... . -
G upload files
ok ,"MD‘- ol | MPEG Formats (*.mp4, mdv, mov, mpg) Browse ...
Ubeary AVI(*avi)  Browse ..
Fhetame FieTipe _Ostelploaded
Progress
Close

Addto Playlist | Delete from Lbrary|  Save and Close |

Click the Sort Playlist button to move around your slides and videos into the order you want. Then click the Save and
Close button.

Minsge Plrgint

— —‘E Click content to move
s -] to desired location

Record a Message

Go to the Record a Message section. Click the Record Message button on the lower navigation bar of Home to get to
the Record a Message section.

Cuch. Unigue. Engagng Viseo Messagng for Sales

Record a Message
section
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To Upload your graphic for video overlay, click the Options button on the lower navigation bar to get to the Options box.
Click the Browse link under the Graphic for Video Overlay section to browse for your image. Then click the Save and
Close button. This graphic would overlay the video box when the “Turn Off Video” button is clicked. We recommend a
graphic with dimensions of 320 x 240 pixels or smaller and a file size of 100k or smaller.
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Graphic for video Overlay
This graphic would overlay the video box when the "Turn Off video"
button is dlicked. We recommend a graphic with dimensions of
320x240 pixels or smaller and a file size of 100k or smaller.

Click browse to
locate graphic

rowse ...

% :onferencing

To start the recording, you can choose to either click the Start Recording button underneath the video window to start
your recording or click the space bar. We recommend the space bar so you can keep your eye contact on the camera
as much as possible. Do a test recording to make sure you are properly positioned in front of the camera. Simply

N g 4 WAy

Save and Close

delete the test recording once you are properly positioned.

Connected to proclaim server,”_—"

Start Recording | Turn off my Video

Click either button
to start recording

000000

Space bar

During your message, you can choose to turn off and on your video. The graphic that you uploaded through the

Options button will show up instead.

Ac.
A Conferencing

Th2 Highest Graded Service in the Industry

Click Save and Close
to upload graphic

Click to turn off and
on your video

Connected to NB streaming senver. 00:00:00
Start Recording Turn on my Vi
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During your message, you may use your right and left arrow keys or your mouse by clicking on a slide or video to push

the content in your playlist.

Click the first

item in playlist
Playlist

Then use right

_~What s Procaim?

Procism @ yeur rch mosts wetcaat
Comemunc aton 1300

and left arrows

| ..

Yourself!
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When you are done recording, either click the Stop Recording button underneath the video window or click the space
bar.

Click either button

to stop recording
|

000310
mummnql Turn off my Video

Connected to proclaim server,

Space bar

A Follow Up box will pop up asking what you would like to do with your recording. Click the Preview button to watch
what you have just recorded. If you are satisfied or want to redo it, close out of the message you just previewed and
select either the Email button, Save and Close button or the Discard button from the Follow Up box. The Post button
allows you to post to a blog. This is not a standard feature and has to be turned not by Netbriefings.

Follow Up

Preview Discard

Email | Post l Save and Close

=S

Click buttons for
followup options
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Manage Messages

Click the Manage Playlist button on the lower navigation bar to get to the Manage Messages box. This will list all your
saved messages. You can click on the different columns to sort your messages. From here, you can view, emalil, edit,

post or delete your message.

Manaqe Messages

Highlight a message below and select an action,
Click on an option
for that message

Click button to
manage messages

Save and Close |

Manage m\nm] NI;I;;O Messages | Statistics | Options Help

While in the Manage Message screen, you can click the registration box for a particular message to add viewer
registration of first name and last name to that message.

Hold a Live Meeting

Click the Hold Live Meeting button on the lower navigation bar of Home to get to the Hold a Live Meeting section.

Ouch. Unigue. Engagng Video Messaging for Sales

Hold Live Meeting
section
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Click the Manage Meetings button to bring up the Manage Live Meetings dialogue box. Then click the Schedule Future
Meeting button and type in the meeting details.
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Manage Live Meetings
Highlight 3 meeting below and select an action.

Mesting Title Date/Time

hedued irmedate Lie Meetrg Invite Presenter

Fill out all live

!
- 1
i Click button "™ "! meeting details | 3
~ to schedule gers / 1 | | ootermme: 2
7
I

future meeting

Click button to o
manage meetings o Massage:

Launch Pre-Conference | Schedule Future Meeting |  Cancel |

Home | ge Playlist | 129¢ Meeti | | sove wod close | canct |

ptions |

Help ]

When you enter into the Hold Live Meeting section, you are automatically launched into a live unscheduled meeting. If
you want to start a previously scheduled meeting, click the Manage Meetings button on the lower navigation bar. The
Manage Live Meetings dialog box will come up. Highlight the meeting you want to start by clicking on the title of the
meeting and then click either the Launch Live Meeting button to go straight into the live meeting or click the Launch
Pre-Conference button to enter into an area where you can talk amongst the presenters.

Manage Live Meetings

Highlight @ meeting below and select an action.

Meeting Title DatelTime

nscheduled ieredate Live Meetng Invite Presenters / Invite Participants / Edit

Click button

"% Click button
to launch "

live meeting

Click button to

to launch pre-

conference area

/ Delete

Delete

dit / Delete

manage meetings

uu-a-mmmj ik Pri-Conteracs Schedule Future Meeting | Cancel |

Momel Mamgel’lavlml , Help ]

Click the Manage Meetings button on the lower navigation bar. The Manage Live Meetings dialog box will come up.
Highlight the meeting you want to invite presenters / participants to by clicking on the title of the meeting and then
clicking the Invite Presenters link or the Invite Participants link. An email will come up automatically populated with the
meeting details you typed in earlier. It will also include the URL to give presenters access to push slides to the
audience during the live meeting or the URL to give participants access to watch the live meeting.

Manage Live Meetings x

Highlight 3 meeting below and select an action.

Meating Title DatelTime

Click link to
invite participants

erediate Live Mestr)

Click link to
invite presenters
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You can switch between the Live Broadcasting mode and the Private Presenter mode by clicking the Switch Mode
button. You audio and video will not be live to the viewers while in the private presenter mode. Your slide pushes will

be live to the audience.

Click button to
switch modes

(Private Presenter Mode) 5
” et
Switch Mode

During your meeting, you can choose to turn off and on your video by clicking the Turn off my Video button.

Joe Smith Yideo A

A (window not active)
Click button to turn
off and on your video

F =N
A

Turn off my VIdeoT

Turn on my Video

To promote a presenter or participant to speak to the meeting base, click on their name in the Attendee List. A
dialogue box will pop up. You simply click to promote them to the open video box. To demote a speaker, click on their

name in the Attendee List and then click the Demote link in the dialogue box.

Attendee List

Click attendee name g
promote / demote thi Click name to promote —
Promote [ Demote X

g Jos Smith and demote speakers =)
Promote to video A

Jane Doen
@ wmichael Thomas / . Promote to video B
Demote

During your meeting, you may use your right and left arrow keys or your mouse by clicking on a slide or video to push
the content in your playlist.
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Click the first

Playlist | dtamin playlist Then use right

and left arrows

S

Yourselft

You have access to read through the participant messages and answer them on camera. Mouse over the highlighted
message to see the full script in the chat box. Highlight a message and then click the Remove button to remove it.

How can Proclaim help me with my sales
Partic and marketing goals?

__tMicha

g;Jnhn Davis . Can can I implement

Mouse over name

to read full message ’ M

End the meeting. When you are ready to end the meeting, click the End Meeting button located on the right hand side
of the lower navigation bar.

Confirm End Meeting? x

Are you sure you want to end this meeting? Click button to

ves | | Mo ' end meeting

Switch Mode |  End Mactlng |

Statistics

Click the Statistics button on the lower navigation bar to get to the Statistics box. Choose from the drop down menus
the date span for your search. Then click the Generate button.

Statistics x

Statistics x Usage Minutes | Event Title/Participant DatelTime Type

(24,576 mins) 40950 | Total Archive Usage

Month Day Year

FROM : 1 <[y (80 mins) 0120 Company Overview 0000-00-00 00:0000 Archive

Lisa Ancerson

TO: [12 |«|31

Click button to
generate statistics

o
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Deluxe Special Features

With Deluxe you have access to some handy features only accessible with this product. You will be able to use Email
“Message Watched” Notification, Message Producer, and Blog Posting. These special features can only be found in
Deluxe. Just click on “Manage Messages”

Welcome to Proclaim to AgentsResellers

Presented by:
Clift Camacho

You should now have your Log in information for Quick
Touch. Let me know if you have any questions.

Thapks; Playlist
Cliff Camacho
Web TechSales
888-239-3969

Prociaim o

:' Yuorsellt Pracham i g
» j @ it o

Click this
button

Update Greeting ‘.
j' Home Il Manage Playlist | Manage M I SL;I Opti |; Help |

You have total control over what message you want to have the message watched notification or the registration
feature active on. To control these features click on Manage Playlist button.

Manasge Messages x

Highlight a message below and select an action.

Message Title f To: Options Message Date / Time
5
#bout Corporate Pricing and Blogs ] | [|2009-09-02 14:46:00 View / Email / Edit / Post / Delete
New Trends for Fall to Hiliary Jewer | V| ||2009-08-26 17:33:00 View / Email / Edit / Post / Delete
New Trends for Fall to Hiliary Jewer 4, VI [|2009-07-24 11:51:00 View / Email / Edit / Post / Delete
Tech Support 101 V| ||2009-06-12 16:00:00 View / Email / Edit / Post / Delete
Tech Support 101 v | 7|2009-05-26 11:40:00 View / Email / Edit / Post / Delete
Tech Support 101 I} | ¥ | |2009-05-05 12:43:00 | View / Email / Edit / Post / Delete
Tech Support 101 v 1 2009-05-01 16:37:00 View / Email / Edit / Post / Delete
Welcome to Proclaim ! | | | 1|2009-04-08 19:03:00 View / Email / Edit / Post / Delete
J —
Click to add a Click to add a
check for e-mail check for name
notification registration

You will see to optional areas to where you can decide if you want to make use of message watched notification or
name registration for each message you create.
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Message Producer

When you normally make a video message you will use your web camera to record your image on the left side of the
screen. With message producer you can use a pre recorded message and replace the web cam recording with a pre
produced video. To do this, please follow these steps.

Manage Messages x|

Highlight a message below and select an action.

Message Title / To: Qplians Message Date / Time
& B

About Corporate Pricing and Blogs = | |2009-09-02 14:46:00 View / Email / Edit / Post / Delete

Newy Trends for Fall to Hiliary Jewer & v |2009-08-26 17:33:00 View / Email / Edit / Post / Delete

Newv Trends for Fall to Hiliary Jewer 4 M |2009-07-24 11:51:00 View / Email / Edit / Post / Delete

Tech Support 101 M |2009-06-12 16:00:00 View / Email / Edit / Post / Delete

Tech Support 101 v - |2009-05-26 11:40:00 View / Email / Edit / Post / Delete

Tech Support 101 P — s x

Tech Support 101

Title: |welcome to Proclaim !!!
Welcome to Proclaim I

To: |

From: |Sharmise Ponquinette

Year Month Day Hour  Minute AM/PM Time Zone

Date/Time: |2009 v |4 v 8 |* 7 (w5 | 'pml- Central .
1 1 i A A

Password: |

ic is where you can type in a personal message or a introductiong
your basic contact information.

Click this

u would like some more information, please call:
button '

N -239-3969 or e-mail us at websetup@nwpros.com

Ha-n'amduml Smlnduonl C-noell

You will have the “edit message” box open up for you and on the bottom left have side see a button for “message
producer”.

Edit Message Ix

Replace presentation video (*.flv, wmv, mp4, mdv, mov, mpg) Browse ...

C )

Adjust slide timing

Zoom In (-) | Zoom Out (+)| Delete | Save and Close | Cancel |
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You will now see the edit message screen. This is where you will be able to replace your presentation video with a
different one. Just click browse, find the video you want to use and upload it in place of the old one. Now that you
have a new video in place, you will need to adjust the timing of the slides for your presentation. In the example above,
“Zoom In (-) / Zoom Out (+)” on the brake down of the slide timeing to adjust the flip of the slides to the video. You
can also delete slides out for the presentation if you find you do not have need of them.

Blog Posting

If you decide that this feature is something that would benefit you or your company, please let your sales person know
so we can set this option up for you. There is a onetime “Set-Up Fee” for this option and the Proclaim tool connects
you to WordPress, an open source, industry standard state-of-the-art publishing platform, which enables corporate
video blogging to Word Press accounts. Once you have the WordPress blog set up, this is how you will use it. Here is
how you use it:

Manasge Messages X

Highlight a message below and select an action.
Click this

button

Options Message Date / Time
> B —4
J| | |2009-09-02 14:46:00 View / Email / Edit / Post /

Message Title f To:

Aoout Corporate Pricing and Blogs

New Trends for Fall to Hiliary Jewer v |[2009-08-26 17:33:00 View / Email / Edit / Post /Delete
New Trends for Fall to Hiliary Jewer - VI |2009-07-24 11:51:00 View / Email / Edit / Post / Delete
Tech Support 101 v |2009-06-12 16:00:00 View / Email / Edit / Post / Delete
Tech Support 101 v ~ |2009-05-26 11:40:00 View / Email / Edit / Post / Delete
Tech Support 101 e vl |2009-05-05 12:43:00 View / Email / Edit / Post / Delete
Tech Support 101 v |2009-05-01 16:37:00 View / Email / Edit / Post / Delete

Welcome to Proclaim 1!

2009-04-02 19:03:00

View / Email / Edit / Post / Delete

Save and Qose |

Once you click the post button a new window will pop-up:

Finalize your posting x

Select Your Post: # Conkrencing Blog v

Embed | Send Post Regluu] Unmgmu| Cancel

Here you will able to post your message to your WordPress blog or even get the special HTML coding to be able to
post this video in other place like LinkedIn, MySpace or Facebook.
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Below you will find a brake down of what each button does:

Finalize your posting x

Select Your Post: * Corkrencing Blcy .

Ernbed' Seodl’ostl R:gmu| Unregister | Cancel

T o1

A = Embed Code »

<object claszid="clzid:d27cdbee-aecd-11F-26b2-
444553540000" width="4390" height="210"
codebase="http:/fdownload macrarmedia, corm/pub/shockwave/

] cabs/flashfswflash,cab#version=6,0,40,0'> <param narme='id'

“walue="blog_viewer' /> <param name='zrc'

v walue="http:/fproclaim. netbrisfings. cormycormrmon/blog_viewar. >
swf?rnsgurl=http:/fproclaim, netbriefings, corm/flus 2aplusconfia "
dgow/2aplusconfadgowl000ss)' /= <embed id="blog_viewer'
type="applicationfx-shockwave-flazh' width="420' height="210'
zre="httpff proclaim. netbriefings. comd cammandblog_viewer sw
frrnsgurl=httpi /Y prodaim, netbriefings, com/fluf Zaplusconfiadg
owfZaplusconfadgowld0089/'> <fermbed>=</objec>

Actual Size

The picture on the left is the HTML to post a blog like the picture you see on the right. This small window can
be watch in the smaller version or you can chose to watch the message in its original format.

Connect to blog *
i . .
| . You will need to have your WordPress login
1 User Name |DFDCI3II’I’I |
and password to post to your Blog. You
Passwaord — [F#F##F | can have it Remember your Password and

4 Remember password it will send your post to the Blog.

Send Fu!l:| Cangeal

Register blog sccount

Enter the information below to register your acoount. Contact your provider to help
configure your account settings.

| You will need to make sure this
| information is listed in the
registration button in order for

Blog Post URL [herp: /fblagd nethriefings.cam/smlrpe.php

Display Name [b|o qd.nethriefinas.com

Erter aocount information . .
= Please aote that you need have your Blog accaunt set up already, IE doees not creale blog accauat for PrOC|aIm to recognlze the Blog
vou hare, Instead, it registers your blag account infarmatian for pasting, account

User Name [Praclaim |

Password [iununnnns |

Save and Close Cancel

The last two buttons are for unregistering your account or to cancel blog posting. Please let us know if you have any
other questions regarding this feature.

Quick Start Guide for Proclaim
Page 13 of 14



Help

Click the Help button on the lower navigation bar from both the Record Message and Hold Live Meeting sections to
access online help.

Proclaim
Yourself!

Click button for
online help

If you need additional help please contact Cliff Camacho at Cliff@nwpros.com or dial 888-239-3969.
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